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ASHFIELD JUNIOR SCHOOL
JOB DESCRIPTION
	Job Title
	Higher Level Teacher Assistant (HLTA)

	Grade
	H4 – Term Time only 

	Reports to
	SENDCo, Class Teacher, Head Teacher

	Liaison with
	SENDCo, Teaching staff, HLTAs, TAs, support staff, Head Teacher, pupils.

	Job Purpose
	· Fulfil and exceed the requirements of a teaching assistant role (H1 – H3) and set the standards in which others can aspire to.
· To supervise classes during the absence of the assigned teacher.
· To plan, deliver and assess PPA cover for the assigned teacher.
· To lead the Teaching Assistant team, ensuring that there is effective communication between the Senior Leadership Team and all support staff and ensuring effective organisation in the absence of teachers and/or support staff.

	Principal Accountabilities


	· Teach whole classes (across the whole school) during the short-time absence of a teacher
· Within an agreed system of PPA teaching, supervise, plan, deliver and evaluate programmes of work that meet teaching and learning objectives in agreement with the class teacher
· Support the class teachers in delivering high quality teaching and learning

	Duties
	The following is a list of key activities which may be timetabled Throughout the week, but is not an exhaustive list:

· Administer and assess routine tests and undertake routine marking of pupils' work

· Supervise, and provide individual support for, pupils with identified special educational needs

· Provide learning activities for individuals and groups of pupils under the professional direction and supervision of a qualified teacher, differentiating and adapting learning programmes to suit the needs of allocated pupils

· Assess, record and report on development, progress and attainment as agreed with the teacher
· Using the school marking policy, assess and mark work after the lesson and pass to the appropriate teacher

· Select and adapt appropriate resources/methods to facilitate agreed learning activities

· Manage the behaviour of pupils whilst they are undertaking this work to ensure a constructive learning environment

· Deal with any immediate problems or emergencies according to the school’s policies and procedures

· To administer First Aid in class and school as required (e.g. playtime duty, in class)
· Be part of the team of HLTAs and TAs to provide lunchtime cover and supervise children at lunchtime either on the playground or in the dining room

	General
	· To follow the school’s Safeguarding Procedures and contribute to the safety of all children in the schooL
· To ensure GDPR and data protection protocols are adhered to at all times

· To promote and model the school’s core values (respect, kindness, resilience and cooperation)
· To promote equality and inclusion and ensure all pupils are given opportunities to succeed

· To conduct themselves at all times in accordance within the standards for teaching assistant

· To be a positive role model to other members of the team

· To undertake other duties as the line manager may reasonably direct, subject to consultation 

· To understand and apply school policies in relation to health, safety and welfare

· Attend relevant training/school meetings, as required, and take responsibility for own development
· To respect confidentiality at all times

· To take an active part in the school’s appraisal process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

The duties above are neither exclusive nor exhaustive and the postholder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.

All contracts and specific duties attached to any individual’s contract 

are subject to annual review and may, after discussion with the HLTA, 

be changed.



	Date written
	November 2023
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