Job title:
Early Years Practitioner
Little Deers Children’s Clubs
Job Holder: 

Date started this job: 
Responsible to: The Manager/Club Owner 

Duties:

1. To assist in the Club, helping to ensure its smooth and reliable operation.

2. To help ensure that the arrival and departure of children is properly recorded and monitored.

3. To be part of the team of play assistants providing a safe, stimulating environment for the children, with creative and appropriate play opportunities, recording observations and completing key children's online learning journals.
4. To adhere to the club’s policies and procedures.

5. To encourage positive behaviour by presenting yourself as a good role model and to act in a responsible manner towards children at all times.
6. To assist in ensuring the safety of all those children at the Club in the event of a fire/drill or other emergency.

7. To be responsible, with other team members, for ensuring that play materials and equipment are properly used, maintained and stored and for reporting any worn or damaged materials to the Club Manager/Owner.
8. To help to ensure that the areas used by the club are left tidy and clean.

9. To keep confidential any information regarding children, families or staff that is learned as part of the job.

10. If qualified, to administer or supervise any first aid as required and appropriate.

11. To liaise with parents and others to promote goodwill towards the Club, its efficient operation and its effective marketing.

12. To liaise with Nursery staff to provide the best continuity of care for the children.
13. To attend meetings as appropriate.
14. To undertake any training relevant to the job.
15. To undertake any other reasonable duties as directed by the Manager/Deputy or club Supervisor.
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