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Heath Mount  
School 
Careers 

Job Title 

Our school 

Overview 

RecepƟon Teaching Assistant 

Thank you for your interest in working at Heath 
Mount.  Set in 40 acres of glorious Herƞordshire 
countryside, Heath Mount is a leading day and 
boarding Preparatory School for 500 boys and 
girls aged 2 to 13.  Described by The Good 
Schools Guide as a place ‘buzzing with innova-
Ɵon and scoring notable naƟonal achievements 
in more than one area,’ the school delivers an 
academically rigorous educaƟon alongside an 
exciƟng extra-curricular programme.  Our pupils 
achieve outstanding results within a nurturing 
and supporƟve framework that puts happiness 
and mental wellbeing at the heart of all we 
do.  We provide a dynamic, supporƟve and 
friendly working environment underpinned by 
the School’s family-feel ethos and values.   

In our recent Independent Schools InspecƟon 
we achieved ‘Excellent’ in all areas of the Educa-
Ɵonal Quality InspecƟon.   

Application Deadline 

9.00am, Friday, 3rd January 2025 
Would you like to spend your day finding the biggest 
puddles to jump in, searching for minibeasts, geƫng 
covered in gliƩer, making a muddy swamp for dino-
saurs, or organising a teddy bears’ picnic in the 
woods? Can you re-imagine a cardboard box as a 
pirate ship, fairy castle or racing car? Do you have an 
innate sense of fun as well as a caring, nurturing per-
sonality?  If you love helping young children explore 
their imaginaƟons and have an interest in early years 
childhood development, then this is the job for you!   

We are looking for a RecepƟon Teaching Assistant 
who is playful in their approach and passionate 
about nurturing children’s natural curiosity.  Work-
ing in our beauƟful, bright indoor and outdoor spac-
es, you will support the recepƟon team with plan-
ning and implemenƟng an exciƟng child-led curricu-
lum for recepƟon pupils , making observaƟons of the 
pupils’ learning progress and helping develop their 
independence.    

Start Date 

February 2025 
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Core Responsibilities 

The duƟes include, but are not limited to: 
 
Þ To help deliver small group adult led tasks and acƟviƟes  

Þ Work with pupils on an individual basis or in groups and take responsibility for their learning. 

These tasks may include literacy, numeracy, IT and creaƟve skills development and associated 

acƟviƟes, support or extension acƟviƟes. To also, carry out any other reasonable tasks idenƟ-

fied by the supervising member of staff, helping with all aspects of the children’s learning  

Þ To help with individual and small group assessments   

Þ PreparaƟon of class teaching materials for pupils 

Þ Supervise pupils at the beginning and end of the day and carry out duƟes, e.g. in the play-

ground and dining room  

Þ Undertake First Aid training and provide care if needed for children who are ill or injured in 

conjuncƟon with the school nurses, including assisƟng with self-care duƟes 

Þ Undertake administraƟve tasks such as: filing, photocopying, preparing and presenƟng dis-

plays and resources, assisƟng with props and costumes under the direcƟon of the teacher 

Þ Accompany teachers and classes on educaƟonal visits 

Þ Share in pastoral and safeguarding responsibiliƟes for all pupils 

Þ Encourage the posiƟve behaviour of pupils 

Þ Follow school policies 

Þ Work posiƟvely and construcƟvely as a member of the staff team. Liaise and work with col-

leagues and parents 

Þ Any other tasks that are reasonably delegated by your line manager 
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QualificaƟons and Experience  
EssenƟal 
· Level 3 in Childcare/development or equivalent. 
· GCSE Maths and English, minimum grade C or equivalent 
· Excellent communicaƟon, moƟvaƟonal, organisaƟonal 

and planning skills 
· A commitment to safeguarding the welfare and safety of 

pupils within your care in accordance with the School’s 
safeguarding policy and statutory guidance. 

 
Desirable 
· Previous experience  
· Paediatric First Aid QualificaƟon 

 
 
 

General 

· Adhere to and ensure compliance with the school’s Safeguarding Policy at all Ɵmes.   

· AcƟvely seek to create a climate of respect and understanding of the needs of the children and en-
sure the provision of a safe and secure working environment, in keeping with legal requirements. 

This job descripƟon is indicaƟve of the nature and level of responsibiliƟes associated with this post.  It is 
not intended to be exhausƟve, other tasks and responsibiliƟes may be allocated as necessary from Ɵme 
to Ɵme. 

Our School and all its personnel are commiƩed to safeguarding and promoƟng the welfare of the chil-
dren. The post holder’s responsibility for promoƟng and safeguarding the welfare of the children and 
young persons for whom he/she is responsible or with whom he/she comes into contact will be to ad-
here to and ensure compliance with the School’s safeguarding policy at all Ɵmes. If, in the course of car-
rying out the duƟes of the post, the post holder becomes aware of any actual or potenƟal risks to the 
safety or welfare of children in the school, he/she must report any concerns to the School’s DSL or to the  
Headmaster. 

Core Responsibilities  
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· Excellent salary package for the right candidate 
· Staff lunches prepared by our award-winning catering team during term Ɵme. 
· 17 weeks’ holiday per year 
· Free parking 
· Use of school swimming pool and gym 
· Pension (aŌer 6 months in post) 
· Level 1 Wesƞield Health Cashback Scheme 

What We Oƫer 

How To Apply /Interviews 

Further details and an ApplicaƟon Form can be 
downloaded from www.heathmount.org, or call 
01920 830230  

We reserve the right to interview before the closing 
date, so candidates are advised to apply as soon as 
possible.  

Please email your completed applicaƟon form  to:  
HR@heathmount.org 

This is a full-Ɵme posiƟon,  from 8.15am to 
4.15pm.  
 
Assistants are expected to be in their class-
rooms with enough Ɵme to prepare for chil-
dren entering at 8.15am.    
 
This is a term Ɵme only role including aƩend-
ance at all inset days and other days, such as 
Open Day, parent’s evenings and new starter 
picnics as agreed with the Headmaster.  
 
There is the possibility of addiƟonal hours in 
our Christmas, Easter and Summer schools.  

Hours of Work 

"A thriving prep that’s as popular with parents as it is with pupils. The 
musical, the sporty and eager all-rounders of every kind will flourish at 
Heath Mount." Tatler Schools’ Guide 2024 
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About Heath Mount 

Heath Mount is one of the oldest Prep Schools in the country, originally founded in 1796 in Hampstead, 
North London and situated since 1934 in the Grade I listed mansion of the Woodhall Estate.   While proud 
of its heritage and sense of tradiƟon, pupils benefit from forward-thinking teaching methods combined 
with up to date technologies and unrivalled faciliƟes.  Our state-of-the-art 200 seat Performing Arts  
Centre hosts our drama producƟons, concerts and guest speakers. The sports hall is fully equipped for 
gymnasƟcs and indoor games and includes a  professional-standard dance studio while the grounds  
include rugby, football, cricket pitches, netball courts and AstroTurf as well as a swimming pool.  The  
exquisite Grade I mansion is where our Prep school students are based from Year 5 to Year 8. It is also 
home to the main library, dining rooms, art, poƩery, DT and food tech departments, ICT suites and  
science labs. An adjoining music block provides rooms for individual music lessons.  Our Pre-Prep  
occupies a dedicated modern building with its own library, compuƟng suite, music room and hall in  
addiƟon to a fantasƟc adventure playground.   Lower School pupils, meanwhile, enjoy their own modern 
purpose-built block.    Children may flexi-board from Year 3 upwards with boys boarding in the main  
mansion house and the girls boarding in the cosy surrounds of River House in the grounds of the estate.  

The Heath Mount Nursery sits adjacent to the Pre-Prep building which houses the RecepƟon classes. Our 
Nursery pupils enjoy their own modern, fully equipped building with two light and airy classrooms re-
sourced with high quality learning materials and toys. The children have direct access to their own large 
outside play area with covered terrace and their own ‘wild’ area Three Bears Wood as well as our magical 
our magical forest school seƫng, Stumble Trip Wood.  

 Award-winning Early Years Provision: In 2021 our EYFS team were awarded the Herts For Learning Early 
Years Gold Quality Standard in recogniƟon of our outstanding provision.   "The school have worked on 
fostering a love of learning within a happy community, with an emphasis on posiƟve relaƟonships and 
cooperaƟon, in order to help the children flourish, feel valued and enjoy every day in school." 

Values and Pastoral Care: During their Ɵme here, children develop a strong moral compass.  We expect 
all our pupils to demonstrate our key values of acceptance, respect, integrity, industry and achievement. 
Each child’s happiness is at the heart of a Heath Mount educaƟon. We are commiƩed to enhancing our 
pupils’ emoƟonal, physical and mental well-being, ensuring different needs are supported.   The school 
has a Head of Wellbeing, a full-Ɵme school counsellor and a medical team.    

A Natural Environment: Children flourish in the beauƟful woodland seƫng where break Ɵmes are spent 
happily playing in the woods, making dens or exploring nature.  Our Forest School is an  
integral part of our holisƟc approach to educaƟon and emoƟonal wellbeing in the Early Years  
Curriculum.   


