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 JOB DESCRIPTION FOR HLTA (Higher Level Teaching Assistant)
Job Title:

HLTA (Higher Level Teaching Assistant) 

Line Manager: 
SENCo/Assistant Headteacher
Responsible to:
Head Teacher
Grade: 
H5 (£27,334 FTE) – contracted for 35 hours a week
Purpose of the role:  

1. To contribute towards the planning of and delivery of small group and some whole class learning, undertaking a mix of pre-planned and team-planned activities to accelerate learning. 
2. Working as part of a teaching year group team, and with the SENCo, to support the learning, behaviour and personal development of all individuals and groups of children in line with our therapeutic approach. 
3. To support the year group team in addressing the needs of all pupils, but especially those pupils who need have additional needs, in particular help with managing learning behaviour, and children with social, emotional and mental health needs, in order to overcome barriers to learning in a therapeutic way. 

4. Establishing productive working relationships with pupils, parents and staff and acting as a role model promoting the school’s ethos of ‘Ready, Respectful and Safe’.  

Responsibilities will include:
· Contributing towards team-planned lessons and activities as part of a year group team.

· Delivering team-planned lessons and learning activities to small groups to support pupil progress, assessing behaviour and ensuring continuity of learning. 
· Cover whole classes as required, with the support of teaching assistants and key workers within the year group, teaching planned lessons and providing verbal and written feedback. 
· Preparing the classroom/outside areas for lessons, ensuring that resources are available and cleared away at the end of the lessons as appropriate. 
· Foster a positive, nurturing classroom environment, supporting individual pupils and groups of varying abilities. 
· Play a pivotal role in accelerating learning and contributing to the school’s overall success.
· Managing the behaviour of pupils whilst they are undertaking work in line with school policies and our therapeutic approach. 

· Collecting any completed work after the lesson and marking work where it has been agreed with the class teacher for ongoing small group lessons/activities. 

· Reporting back as appropriate using agreed feedback procedures on the behaviour and learning of pupils to the teachers within the teaching team and recording any issues arising.
· Working under the general direction of the teachers within the teaching team, Senior Leaders and SENCO. 
· Making independent decisions about the management of pupils undertaking pre-prepared learning activities following the school’s behaviour policy and therapeutic ethos referring complex decisions to the year group teachers and key workers.

· Being responsible for the safety and wellbeing of pupils in classroom. 

· Resolving problems in relation to prepared learning activities and pupil behaviour in line with the school’s policy and ethos. 

· Being issued with a laptop and other equipment for use to aid teaching and learning.

· Being responsible for the careful and safe use of equipment such as standard ICT equipment and following school procedures around e-safety and monitoring of pupils when using technology. 

This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school as may be reasonable expected, without changing the general character of the duties or the level of responsibility entailed.  This is a common occurrence and would not justify a reconsideration of the grading of the post. 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure and online searches will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

This role will be reviewed annually as part of the PMD process

