Job Description for - Mid-day Supervisory Assistant
                                           London Colney Primary school
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	Hours:	
	[bookmark: _GoBack]1 and half hours daily, 
12.00 - 1.30 p.m



	Holidays:	
	School holidays apply
"Inset" days are non-working days




	Duties:	
	To prepare the dining hall ready for lunch
To help children access and eat lunch
To keep eating area clean and tidy
To clear away after lunch
To supervise children playing outside and inside
To look after children who are unwell
To assist children in their play
To undertake first aid duties on a rota basis following appropriate training
To attend training and meetings as requested




	Report to:	
	The SB< by 9.00 a.m. every day if unable to attend
The Supervisor, for daily assistance (or the teacher on duty)
The Headteacher for disciplinary or any other problems




	Discipline:	
	You are to ensure that all children are to adhere to the school's code of conduct.
Any concerns should be reported immediately.
Bullying, racist of sexual comments will not be tolerated and must be reported on the day
Mealtimes should be orderly, calm and pleasant occasions


	Hygiene:
	An overall will be provided, and you are asked to wash it regularly.  Hands must be thoroughly washed before duties start.  Nails must be clean.  Hair must be clean and tied back if long.


	Lunch:
	A school meal is available to you at 1.30p.m. each day for a nominal charge.


	Overtime:
	Additional hours is only by arrangement with the Headteacher, and will be for additional work to cover staff absences, and training days


	Dealing with
Parents:
	Any parental queries must be referred to the Headteacher



	Dealing with
Visitors:
	All visitors should report to the Secretary's office.  The front door must not be opened unless the visitor is known to you.  






SIGNED:	

HEADTEACHER:		DATE:	

