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JOB DESCRIPTION: Early Years Room Leader:
Working in partnership with the manager to ensure the day-to-day operation of the nursery is kept to high standard, in line with company policy and ensuring compliance with the Children Act 2006 and `associated Early Years Foundation Stage (EYFS) and any actions set by Ofsted.

Accountability: CHILDCARE AND EDUCATION
· Model and support high quality interaction, which extends children’s learning and thinking. Supervise and support all staff across the nursery to provide high quality interaction, which extends children’s learning and thinking.
· Oversee and operate a programme of suitable learning and play activities in line with EYFS, to foster the growth, happiness, and development of every individual child. Support staff, in the development and maintenance of planning, observation and assessment procedures which take account of children’s individual needs and interests. 
· Ensure that all children across the nursery have an accurate, up to date record of their learning and achievements. Ensure that the environments throughout the nursery are well set out and that resources are excitingly presented and accessible. 
· Monitor and oversee the use of mealtimes and other routines to ensure that these are a pleasant, social time where children’s independence is fully promoted. To ensure all staff sit and interact with their key children when possible and they see this as an important element of planning to support learning and development.
· Lead and implement positive management of children’s behaviour across the nursery. Provide support and expertise to ensure that all staff are able to manage a full range of behaviours positively. 
· To provide support and expertise to ensure that all staff understand and are able to act as key person for a group of children. To review and monitor the effectiveness of key persons. 
· Support the requirements of children with special needs via specialist programs so that the company’s admission policy may be as inclusive as possible and identify an individual to be trained to support this. 
· To provide the support and expertise to ensure that transition (pick-ups) between the nursery and school is a positive and meaningful process which provides a two-way flow of information. 
· Monitor and support effective transition within the nursery to ensure that accurate and detailed information is used to fully support the needs of individuals. 
· Supervise, effectively mentor, and provide a good role model for all Nursery Assistants and students and help new staff fit in with the team.
· Support and guide the development of secure relationships with parents and other appropriate agencies. 
· To keep up to date with developments in childcare through regular training and reading as appropriate. 
· Ensure that Health & Safety policies are fully implemented within the nursery with support from the Health and Safety Consultant. In particular ensure the required standards of cleanliness and hygiene are achieved, risk assessments are in place, the environments and equipment are appropriately maintained, and that best practice is communicated and promoted throughout the nursery.


DAILY DUTIES
· Providing feedback to the Manager on issues relating to the nursery day and to cover for the Management when appropriate and directed. 

· To supervise in the daily domestic management of the nursery, including ensuring that the nursery is kept safe, secure, and clean at all times.

· Maintaining records and documentation to comply with statutory regulations. 
· Be prepared to help where needed in preparation of snack meals, cleaning of equipment, doing laundry etc.

· Appropriately manage staff absence including staff sickness, holidays, and maternity leave to ensure sufficient staff are available at all times. It may be necessary to support management in building an adequate team of supply personnel to cover both planned and unplanned absence.

· On a daily basis deploy staff to meet EYFS staffing requirements (i.e. age-appropriate staff: child ratios and qualified: unqualified ratio) and to ensure continuity of care for children in the nursery as a whole.

HEALTH AND SAFETY

· At all times ensure that two members of staff administers medication as described in the company’s medicine policy.

· To report and record all accidents, incidents and to be aware of all risk assessments within the nursery, maintaining all room risk assessments are updated regularly, and to ensure all staff read and sign them.

OPERATIONAL

· To promote the nursery to potential customers and current parents.

STAFF

· On occasions the room lead will be responsible for the direct supervision of a room as well as the supervision of room supervisors, also to provide support in relation to the management of room staff.
· Performing staff inductions and helping new staff to fit into the nursery including carrying out appraisals. 
· Provide advice, guidance and training to students, trainees and others on work placements or work experience in order that they receive the appropriate support
· Encourage staff to reflect on their own practices to identify areas for improvement. 
· With the nursery manager identify key concerns and priorities and agree actions. 
· Assist in the delivery of regular supervisor and regular staff meetings.

· Participate in the delivery of in-house training if applicable. 
· Participate in parent evenings, publicity events, children’s outings, conferences, and local forums as appropriate.
COMMUNICATION

· Ensure effective systems are in place to share information about children with parents and other professionals or agencies, as appropriate, to ensure that all children’s needs are always known and fully met. 
· Effectively and efficiently manage parental complaints, whether childcare or business in nature, seeking advice from the Operational or Childcare and Educational (C&E) Manager. 

PERSONAL DEVELOPMENT

· To keep up to date with developments in childcare through regular training as appropriate.

EQUAL OPPORTUNITIES

· Ensure that practice fully always embraces the company’s equality of opportunity policy. 
· To ensure that everyone is treated as individuals with respect and full consideration, in line with the Company’s Equal Opportunities Policy.

· Ensure that the requirements of children with learning difficulties and/or disabilities are fully supported via appropriate programmes. 
· To assist in the provision of a high-quality environment to meet the needs of individual children from differing cultures and religious backgrounds, and their respective stages of development, teaching the children to respect and look after their environment.

ENVIRONMENT

· Develop and maintain the provision of a high-quality environment to meet the individual needs of children from differing cultures, religious backgrounds, and their respective stages of development.

GENERAL

· Ensure that confidentiality is always maintained in relation to all information. 
· To be flexible and undertake any other duties as reasonably requested by line management. 
· You may be required to support other sites as directed by senior management.
· You may be required to perform duties, appropriate to the post, other than those given in the job

Applications are welcomed irrespective of sex, race, creed, disability, or age.
WE ARE AN EQUAL OPPORTUNITIES EMPLOYER.
