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St Rose’s Catholic Infant School
               Green End Road,  Hemel Hempstead,  Hertfordshire, HP1 1QW
         Tel: 01442 398855   Fax: 01442 398835   Email:admin@stroses.herts.sch.uk
                                                              Headteacher: Mrs M Anderton


JOB DESCRIPTION


POST TITLE:  		Wraparound Care Assistant (Breakfast Club)

ACCOUNTABLE TO:  	Line Manager/Headteacher 
		
PAY GRADE: 		HA.2 (depending on experience)	

CONTRACT:  			Permanent

HOURS OF WORK :		07:50am – 08:40am Thursday and Friday


MAIN PURPOSE OF ROLE:
To assist in the development and daily running of wraparound care provisions, providing a safe and caring environment in line with the statutory guidance, where children can enjoy a range of play and leisure activities. 
To assist in ensuring a daily routine that meets the emotional and social needs of the children.

MAIN AREAS OF REESPONSIBILITY: 
The jobholder need not be required to fulfil all of the duties listed below, but should have the ability to fulfil all or most of the duties.
  Attend to pupils’ personal needs, including social, health, hygiene, first aid and welfare matters. 
 To supervise children during the Wrap-around Care Provision sessions as directed by the Wraparound Care Provision Lead. Supervision could be in various areas including outdoors. 
 Ensure children are playing safely and dealing with problems as they arise. 
 Deal with injuries and accidents – reporting incidents as appropriate. (All accidents should be reported to the Wraparound Care Provision Lead and recorded in line with school policy.) 
 Promote a positive attitude towards outdoor play. 
 Assist with the planning, preparation and delivery of learning activities. 
 Liaise with parents and carers, under the direction of the Wraparound Care Provision Lead





  Be committed to and follow the school’s policies and procedures for Safeguarding.
 Cleaning up spillages as necessary. 
 To encourage good social skills and manners. 
 To provide a nurturing role, to support children with their social and emotional needs 
 To keep a record of children attending

EQUALITIES:
Be aware of and support difference and ensure that the school’s equalities and diversity policies are followed.

HEALTH & SAFETY:
Be aware of and comply with policies and procedures relating to safeguarding, health and safety, security, confidentiality, and data protection and report all concerns to an appropriate person.

KNOWLEDGE, EXPERIENCE & TRAINING:
 Experience of working with or caring for children of the relevant age 
 Excellent numeracy and literacy skills 
 Good communication skills 
 Basic knowledge of first aid 
 Ability to work in a team 
 Understanding of the needs of children

WORKING ENVIRONMENT:
The job may include clearing up blood or other bodily fluids of children after accident or sudden illness. 
The job may involve lifting children after falls or accidents and moving equipment/furniture. 






ADDITIONAL INFORMATION:
The jobholder is required to contribute to and support the overall aims and ethos of the school. All staff are required to participate in training and other learning activities, and in performance management and development as required by the schools’ policies and practices.

** The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.**

All Saints Catholic Academy Trust and St Rose’s Catholic Infant School is committed to safeguarding and protecting the welfare of children and expects all staff and volunteers to share this commitment. All post holders are subject to a satisfactory enhanced Disclosure and Barring Service (DBS) check, references will be sought, and any other safeguarding checks required at the time of appointment carried out.
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All Saints Catholic Academy Trust
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CEO: Mr. Stephen Wheatley Catholic Academy Trust




