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JOB DESCRIPTION:

Deputy Headteacher 
SALARY RANGE:

Leadership 6 – 10 

This job description should be read in conjunction with the National Conditions of Employment for Teachers (http://www.dcsf.gov.uk/publications/guidanceonthelaw/9_97/condempl.htm#Deputy%20headteachers)
Core purpose

· As the Deputy Head of the school, to share in the leadership and the corporate responsibility of the school

· To lead the school in the policies and practices of continuous school improvement and staff development.

· To constantly seek & implement strategies which will bring about that improvement.

KEY AREAS OF ACTIVITY

Strategic direction and development of the school – to:
With the headteacher:

· support and secure the commitment of others to the vision, ethos, direction and policies of the school which secure effective teaching, successful learning and achievement by pupils and prepare them for the opportunities and responsibilities of adult life;

· help lead and manage the creation and implementation of a strategic plan which identifies priorities and targets for ensuring that pupils achieve high standards and make progress, increasing teachers’ effectiveness and securing school improvement;

· support all staff in achieving the priorities and targets of the school and monitor the progress of those which relate to Brockswood School;

· support the evaluation of the effectiveness of the school’s policies and developments and analyse their impact on Brockswood School;

· ensure that parents are well informed about the curriculum, targets, children’s progress and attainment at Brockswood School;

· develop links with parents of children in the school.
Teaching and Learning – to:
· support the headteacher in determining, organising and implementing the curriculum and its assessment; monitor and evaluate them in order to identify and act on areas for improvement;

· be responsible for ensuring that improvements in all subjects are priority targets for all pupils;

· support the headteacher in establishing a learning environment that helps pupils develop study skills in order to learn more effectively and with increasing independence;

· take responsibility for the development and monitoring of the curriculum provision throughout the school, liaising effectively and appropriately with other staff members; support the headteacher in the monitoring of the quality of teaching and children’s achievements across the school, including the analysis of performance data;

· take the lead in the day to day behaviour management of all pupils in school

Leadership and Management – to:
· lead other staff members in effective School Self Evaluation

· lead other staff members in developing positive working relationships with and between all pupils and staff in Brockswood School;

· lead groups of staff in development activities and evaluate outcomes;

· support the performance management process as required and use the process to develop personal and professional effectiveness;

· provide support to newly qualified teachers, supply teachers, teachers and teaching assistants who may be new to the school;

· support the headteacher in identifying and planning appropriate INSET for all staff ensure that the headteacher and governors are well informed about policies, plans and priorities, its success in meeting objectives and targets, and any future development needs.

Effective deployment of staff and resources – to:
· support the headteacher in the deployment of staff and support those staff in their duties; 
· work with the headteacher in establishing priorities for expenditure, and in monitoring the effectiveness of spending and usage of resources.

General – to:
· take on specific tasks related to the day to day administration and organisation of the school as requested by the headteacher;

· undertake, as necessary, the full range of professional duties of the headteacher in the event of their absence from school;

· take on any additional responsibilities which might form time to time be determined; create and maintain positive and supportive relationships with staff, parents and the PTA and governors;

· to engage with appropriate training opportunities to promote professional effectiveness in this role.

This job description will be reviewed at least annually as part of your Performance Management programme.

The Deputy Headteacher will have access to a range of professional development activities, for example Deputy Headteacher conferences, support groups and appropriate training courses.

