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HAILEY HALL SCHOOL
JOB DESCRIPTION:

ASSISTANT HEADTEACHER: 
(Pupil Wellbeing and Behaviour)

Date:					September 2024

Scale:					Leadership (Scale 8 to 14)

Responsible to:			 Headteacher

Responsible for:				Teaching and Support Staff
	

MAIN PURPOSE OF THE ROLE:
	
· Carry out the duties of this post in line with the current School Teachers’ Pay and Conditions Document including the conditions of employment for Assistant Headteachers and the School’s own policies
· Under the direction of the Headteacher, and in collaboration with the Senior Leadership Team, play a major role in all aspects of school development and improvement and take on the responsibilities of the Headteacher as agreed in the absence of the Headteacher/Deputy Headteacher
· Take responsibility for promoting and safeguarding the welfare of children and young people and child protection issues as required within the school
· Lead on all aspects of pupil wellbeing and behaviour, ensuring clear direction and monitoring processes are in place to ensure high standards of behaviour amongst pupils


KEY ACCOUNTABILITIES:

Shaping the future

· Support the Headteacher and Trustees in establishing an ambitious vision and ethos for the future of the school
· To play a significant role in setting aims and objectives for the school and in formulating the School Improvement Plan along with the Headteacher, Trustees and other senior staff, and to develop, monitor policy/practice and actively promote the aims of the school 
· Drive the cultural changes necessary by modelling behaviour and being an exemplar of all school policies and procedures, to ensure that customer focus is at the heart of the school and individual behaviour 
· In partnership with the Headteacher and other senior staff, lead by example when implementing and managing change initiatives 


 Teaching and Learning

· To lead and teach for up 50% of a full timetable, providing a role model of excellence and supporting colleagues in class through demonstration lessons and team teaching
· Support the Senior Leadership Team with a variety of processes and approaches to ensure effective assessment/progression for pupils, by monitoring and evaluating the quality of teaching and learning taking place throughout the school, including lesson observations and feedback
· To make an active contribution to whole school events, including overseeing and attending School and Year group assemblies, staff meetings, pastoral meetings and Parents / Carers’ evenings as appropriate to discuss the pupil’s progress

Developing self and others 

· To work with the Senior Leadership Team in ensuring an appropriate and continuing professional development programme for staff, including co-ordinating training programmes, delivering INSET and working with individuals and teams in a variety of professional development activities
· Ensure performance and development reviews are completed for managed staff to the required standards and timescale, and that targets are set in line with business objectives
· Train, mentor and coach pastoral and teaching staff to develop skills and knowledge, ensuring continuous improvement and continuity in service delivery at all times
· To oversee and identify professional development needs of staff in relation to behaviour management and lead training/provide support opportunities to ensure the highest standards are delivered amongst staff 
· Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire to improve and learn 
· To continually assess own CPD requirements and to keep up to date with national developments in the designated areas of responsibility area, attending relevant seminars and arranging training in agreement with the Headteacher where necessary

Managing the organisation

· To provide effective leadership and management to teams of staff managed, as agreed with the Headteacher
· Manage HR and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability
· Ensure that a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school 
· Act as the lead professional adviser in the areas of responsibility, managing these strategically and operationally to ensure that targets/objectives are developed, implemented and monitored effectively and regularly reported to the Board of Trustees
· To attend daily and weekly meetings, in accordance with school policy and to lead such meetings as required
· To induct and support ECT and less experienced staff and supply teachers
· Contribute to regular reviews of the school’s systems to ensure statutory requirements are being met
· Ensure the effective dissemination of information and the maintenance of agreed systems for internal communication



Securing Accountability

· Support the staff and Board of Trustees in fulfilling their responsibilities with regard to the School’s performance
· Contribute to the reporting of the School’s performance to the school’s community and partners
· To take responsibility for dealing with and reporting Health and Safety issues as they arise in the school and to raise awareness of Health and Safety issues among all members of the school community
· Take responsibility for promoting and safeguarding the welfare of pupils within the school and provide support for individual safeguarding issues, developing individual risk assessments as appropriate

Strengthening Community

· Develop opportunities for collaborative working outside of the school and lead on relevant partnerships as required to enhance the service
· To take a lead role in improving the involvement of parents, carers and the community in the life of the school.
· To actively promote inclusion and equality of opportunity by assisting the Headteacher in ensuring the school’s curriculum and extended services provide the best possible education for all its pupils, taking into account ethnicity, gender, Special Education Needs, pupils learning English as an Additional Language, disability and others with emotional needs that may affect learning
· Develop and maintain contact with all specialist support services as appropriate 

Specific Responsibilities

Wellbeing, Pupil Development and Behaviour

· Ensure the development of policy, monitoring systems, performance criteria and procedures for pupil development and behaviour that meet strategic/operational requirements, internal and external reporting procedures and comply with legislation and regulations
· Enable rigorous school behaviour standards by ensuring that SMART targets are in place for behaviour management and that these are monitored, challenged and reviewed on an ongoing basis
· Develop and maintain Policies for Rewards and sanctions to encourage a culture of good behaviour
· Ensure that the highest professional standards are maintained within the Student Support Team in communication with Parents/carers and outside agencies.
· Formulate and update safeguarding policies and procedures 
· Management of procedures and systems in relation to BehaviourWatch for the School
· Lead on the School’s anti-bullying agenda
· Responsible for the daily timetable and cover arrangements
· Train to be a Therapeutic Thinking tutor and then lead on this throughout the school
· Lead on Pastoral Support Plans, Pupil Risk Assessments and Risk Reduction Plans

Curriculum

· Lead and coordinate a subject area in the school


Other

· To undertake such other duties as reasonably correspond to the general character and level of the post within the school, that the Headteacher may from time-to-time request.
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