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Job Description: Deputy Headteacher 
Title: 			Deputy Headteacher
School: 		Greenside School
Line Manager: 	The Headteacher
Important Relationships: Learners, parents, carers, teachers, TAs, other senior leaders, external professionals and the governing body
Pay: 			L14-19

Main Purpose of the job:
To carry out the duties of a Deputy Headteacher, as set out in the School Teachers Pay and Conditions document and undertake any reasonable duties that the Headteacher may request commensurate with this post. Generically, these include:
· With other staff and colleagues, being responsible for the progress, well-being and development of all learners at Greenside School
· To lead the school in the day to day operational sense and contribute to the wider strategic planning and direction for the school 
· To deputise for the Headteacher, whenever needed
· Along with other staff, to promote a safe and productive school environment, which complies with school based action planning, alongside national and legal frameworks
· To lead on (and contribute as an individual /team member) the  successful  completion of school development priorities
· Ensure that you take an active role in critically assessing your own performance, as well as the performance of the school in key areas.
· To proactive steps to stay up to date with current education understanding and link with other schools

Specific Duties and responsibilities:
Curriculum
· Lead on all matters relating to the curriculum, with support from other colleagues
· To ensure that the National Curriculum, Religious Education, PHSE and Citizenship are
delivered as a minimum entitlement and that collective worship takes place in accordance with legislation
· With other colleagues, start to build the foundations for pupil’s academic, spiritual, moral and physical development, allowing secondary colleagues to continue this work, and prepare learners to become developed and contributing member of the community.
· Oversee a rigorous and appropriate assessment scheme
· To report to the governing body, including attending full Governing body meetings 






Staffing
· Lead and contribute to the recruitment and retention of good quality staffing that allows the school to maximise progress and ensure the School’s Development Plan becomes reality.
· Organise and lead on the cover arrangements for the school.
· Contribute to and lead staff development 
· Provide support and guidance for staff in their day to day application of work as well as via the Appraisal process.
· Review and evaluate the deployment of staff and the staffing structure on an annual basis

Teaching and learning
· To cover for absent colleagues when needed and directed by the Headteacher
· To monitor, evaluate and review the quality of teaching, alongside other colleagues, to provide an accurate reflection on standards, progress and future training needs
· To contribute to the Greenside Training program 
· Be able to provide high levels of appropriate behaviour management and become a Hertfordshire Therapeutic Thinking Trainer if required.
· 
Leadership and Management
· Alongside the Headteacher (and other colleagues) create and maintain a clear vision and ethos for the school, which is reviewed regularly.
· Provide support and challenge for staff 
· Be a proactive leader and team member, and model the associated behaviours, that would be expected as part of this
· Ensure that you and the school maintains an overview of the wider educational horizon which ensures that our practice and support for our learners is the very best that it can be.
· Be the lead member of SLT for Child Protection, If needed by school
· Ensure that parents are given frequent and appropriate opportunities to engage with the school
Learners
· Provide the very best learning experience for our learners and ensure that all staff comply with and  actively reinforce our school policies and practice
· Ensure that all learners make appropriate progress in all areas of their school and personal development
· To oversee the induction and transition arrangements for all learners
· To assist all parties at school to ensure that learners take part in all areas of the curriculum and extra-curricular activities in a safe and productive manner.
· To oversee and ensure that all summative assessment activities are compliant, supportive and appropriate for our learners. 

The above gives a basis for the understanding of the role, but is likely to look different year to year – depending on the needs of the school.

Greenside wants a staregic Deputy Head, who wants to learn how to lead the school as a Headteacher. The Headteacher is often supporting other schools, this role will include significant times leading the school.

The Headteacher wants to coach others to be Headteachers and will support the Deputy ub gaining further qualifications to support their ambitions




Person Specification: Deputy Headteacher Greenside School.

	
Title:				Deputy Headteacher

School:			Greenside School

Line Manager:		The Headteacher

Important Relationships:	Learners, parents, teachers, TAs, other senior leaders, 
				external professionals and the governing body.

Pay:				L14 – L19




	Essential
	Desirable

	Qualifications:
	

	Qualified teacher status. 
	Further study such as Masters/NPQH, accredited study in special educational needs.

	Experience:
	

	At least 5 years of successful teaching, delivering good/outstanding lessons in a consistent manner.

	Delivered in more than one school.



	Recent experience of working as part of a School leadership team as Assistant Headteacher or Deputy Headteacher. But could be a Middle leader
	Knowledge of school budgeting and finance.

	Able to demonstrate leadership and impact with key areas of school organisation such as curriculum, assessment, behaviour etc.
	

	Recent evidence based experience of raising standards.
	Evidence of working with governors to raise standards.

	Reviewing, adjusting, and communicating policy to ensure it becomes reality.
	

	Essential
	Desirable

	Knowledge:
	

	Clear understanding of how to provide outstanding educational provision for learners with social, emotional and mental health needs.
	

	Effective behaviour management processes, which generate clear boundaries, safe environments and the ability for complex and challenging learners to thrive.
	Hertfordshire (or any other County) Steps training and/or qualified trainer status.

	Ofsted guidance and protocols.

	DSP training to level 2 and has been lead DSP. 

	Child Protection protocols.
	

	How an inclusive school should operate.
	

	Skills:
	

	Able to construct a vision quickly and communicate this effectively to all concerned.
	

	The ability to lead whole school areas of development via careful planning, review and evaluation.
	

	The ability to analyses large quantities of data, and able to sort, order and prioritise the key areas for action, with an ‘eye for detail’.
	

	Production of detailed, accurate and varied reports in appropriate styles to suit a wide range of audiences.
	

	The ability to work under direction but also be a self-starter and able to work under your own direction.
	




	Essential
	Desirable

	Establishment of, review and evaluation of whole school systems to support progress, development and attainment.
	

	Team working that leads to cooperation, drive, motivation and determination.
	

	The ability to teach high quality lessons.
	

	The ability to support, challenge and drive through school priorities.
	

	Able to deputise for the Headteacher.
	

	Able to quickly establish rapport and purposeful relationships with a wide range of colleagues-both internally and externally.
Understanding of change management.
	

	Personal qualities:
	

	A positive / flexible attitude.
	Proactive support for extra-curricular activities and community engagement in schools.

	Commitment to research and scanning the wider educational horizon for good practice and case studies.
	

	Emotional intelligence.
	

	Ambitions and driven to ensure that learners with special educational needs access the best possible education.
	

	Equality and inclusion.
	

	Tenacious and encourages critical self reflection in all that you do.
	

	Excellent attendance and punctuality records.
	

	Integrity, trusted, open and honest.
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