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JOB DESCRIPTION

Welfare Assistant 
Grade: H2 – H4 (depending on skills and experience)
[bookmark: _GoBack]Hours:  Monday – Friday 10:30am – 1:30pm Term Time only

Main Purposes of the Role: 
· To provide for the welfare and pastoral care of all pupils
· To be responsible for and provide first aid and medical care to all pupils
· To administer medicines and oversee individual healthcare plans
· To support the physical and medical needs of SEND pupils across the school
· To liaise with medical professionals to support needs in school, including the Herts Nursing Team to facilitate checks in school
· To ensure good communication with parents in all matters relating to health and medical needs
· To ensure good record-keeping

Duties: 
Medical
· Administer first aid for pupils and staff
· Administer medication in accordance with prescriptions/agreed healthcare plans 
· To care for pupils who are unwell and to liaise with parents
· To keep first aid and medical records, using Medical Tracker efficiently, ensuring it is kept completely up-to-date 
· To keep a record of all first aiders and meet regularly to share updates/training
· To complete RIDDOR forms as and when necessary
· Attend to pupils’ personal needs including toileting, hygiene, dressing and eating, as well as help with social, welfare and health matters
· To manage the first aid resources efficiently 
· To manage medical plans, including regular updates, distribution to key staff, updating displays and ensuring everyone is clear on managing individual pupils’ needs
· To prepare medical packs for school trips
General support for the School
· Have a good knowledge and understanding of key policies and procedures relating to child protection, first aid, intimate care, health and safety, confidentiality and data protection – reporting all concerns to the Headteacher/Deputy Headteacher
Organisation
This role reports to the Headteacher/Deputy Headteacher.

Knowledge, Experience and Training

· Skills and knowledge of first aid/healthcare
· A First Aid Qualification (desirable, but training can be given)
· Experience of working with children
· Good communication skills
· Competent in the use of technology 
· Knowledge and compliance with policies and procedures
· Ability to work under own initiative as well as part of a wider team


Equal Opportunities

Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop


Health and Safety

Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.


Working Environment

This job may involve lifting children after falls or accidents. This job may include clearing up blood or other bodily fluids of children after accident of sudden illness.




It is not possible to completely define completely the duties and responsibilities attached to this post and some variation may be necessary from time to time.
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