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THE BROXBOURNE SCHOOL

JOB DESCRIPTION

Job Title:


Cover Supervisor
Reports to:    

Cover Supervisor Line Manager
Key Purpose of the Job

· The job is to provide cover for whole classes during the short-term absence of a teacher.  The teacher may be absent on sick leave; to participate in professional development; to attend a meeting or to allow time for planning, preparation or assessment 

· The postholder will not engage in “active” teaching
Key Responsibilities
· To supervise work that has been set when a teacher is absent
· To manage the behaviour of pupils whilst they are undertaking this work to ensure a constructive environment

· To respond to any questions from pupils about process and procedures

· To deal with any immediate problems or emergencies according to the school’s policies and procedures

· To collect completed work after the lesson and pass to the appropriate teacher

· To report, as appropriate using the school’s agreed referral procedures, on the behaviour of pupils during the class and on any problems arising

· To be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop
· To act in a reserve capacity to the school’s full time First Aider (full First Aid training will be provided)

Equalities

Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop.

Health and Safety

Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection and report all concerns to an appropriate person.

Additional Information

The job holder is required to contribute to and support the overall aims and ethos of the school.  All staff are required to participate in training and other learning activities and in performance management and development, as required by the school’s policies and practices.

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.

Achievement and Opportunity for All

We are an Equal Opportunities employer.  The Broxbourne School is committed to ensuring inclusion, diversity and equality of opportunity. We welcome applications from all suitable candidates and encourage those from underrepresented groups, and/or with protected characteristics, to apply. The school is committed to safeguarding and promoting the welfare of children and young people and expects anyone applying to work in our school to share this commitment.  All appointments are subject to pre-employment checks, including a satisfactory enhanced criminal records with Barred List check through the Disclosure and Barring service

