
	Egerton Rothesay School
Berkhamsted


	JOB DESCRIPTION

	School
	Egerton Rothesay School

	Job Title
	LEAD SENCo (Non-Teaching Role) to lead a very experienced team who jointly fulfil the role and responsibilities of SENCo in this unique setting where all pupils have special educational needs

	Reports To
	Head


	Main Purpose of Position

	· To oversee the day to day implementation of the school’s SEN policy

· Ensuring the effectiveness of SEN provision both at whole school and individual pupil level

· The organisation of provision across the school for all pupils with SEN

· Monitoring, supporting and leading the specialist SEN provision and staff within the school

· Assisting the school leadership in developing a strategic view for the school and planning its future needs and development with regard to SEN provision

· Advising the Leadership on the effectiveness of the school in meeting regulatory requirements directly related to SEN

· In partnership with the Head and Senior Management Team, advising and supporting staff in ensuring a high standard of educational provision to meet the special educational needs of all pupils

	


	Main Responsibilities & Duties

	Pupils:
· 
Monitor the provision received by all pupils and evaluate its effectiveness according to their special educational needs
· Evaluate local and national initiatives to ensure SEN provision is the best it can be
· Ensure the school’s SEN register is maintained and updated regularly
· Oversee the implementation of SEN statutory processes within school
· Be aware of all internal and external agency reports received by the school and oversee the implementation of recommendations
· Oversee the assessment of pupils for Exam Access Arrangements and support the Access Arrangements Coordinator in ensuring that pupils are given appropriate arrangements in examinations. Work with the Exams Office to ensure all access arrangements are successfully put in place



	Staff:

· Lead and provide support to specialist team leads in order to ensure effective deployment of specialist staff
· Implement a system of staff appraisal for specialist staff which leads to all being appraised bi-annually or more frequently
· Support the Head and Leadership team as required in appointing new staff members
· Ensure effective recruitment and deployment of Learning Support Assistants
· Advise the Leadership on current and future training needs which relate to improving provision for pupils with SEN
· Arrange and deliver or contribute to INSET in order to develop all staffs’ understanding of SEN


	Parents:
· Ensure that parents/guardians of pupils with SEN are given regular information about the progress of their child towards identified outcomes in their Individual Pupil Plan
· Ensure good and effective liaison with parents of pupils with SEN and manage parental queries and concerns effectively



	Admissions:

· Working with the Admissions team:

· Review paperwork provided by parents of prospective pupils

· Meet with parents of prospective pupils
· Support the Registrar in arranging trial visits for prospective pupils and, prior to the visits, provide staff with information about the child’s strengths and needs

· Review feedback from staff following the visit to determine whether ERS is able to meet the needs of the child within an appropriate group

· Identify the specialist provision that the child will require on entry to the school

· Following the offer of a place, provide information as required to parents and the relevant Local Authority, including statutory paperwork for pupils with an EHCP


	Liaison:

· Ensure all staff have access to information relating to the special educational needs of pupils

· Provide information and advice to school staff on effective ways to overcome barriers to learning

· Support teaching and specialist staff in responding to questions or concerns raised by parents

· Meet regularly as part of the Senior Management Team to advise on and discuss matters relating to the provision made by the school

· Support the Leadership in all actions and projects agreed by the SMT which will raise the standard of educational provision within ERS and its profile within the community.

· Liaise with external professionals and agencies in order to identify the needs of pupils and to share good practice and promote awareness of the provision made by ERS.



	Additional Information

	In addition to the above responsibilities and duties the post holder will carry out the professional duties expected of all teachers as laid out in the Teachers’ Standards document 2012, and in the Egerton Rothesay Staff Handbook. 

(https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/283198/Teachers__Standards.pdf)



	Knowledge, Skills & Experience

	See Person Specification
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