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Brookmans Park School
PERSON SPECIFICATION
Job Title:
Teaching Assistant (Early Years) 
Selection decisions will be based on the criteria outlined below. At each stage of the process, an assessment will be made by the appointment panel to determine the extent to which the criteria have been met. 

When completing your application paperwork, you should ensure that you address each of the selection criteria and provide supporting evidence of how you meet the criteria through reference to work or other relevant experience. 

	Qualifications and training

· Level 3 NVQ

· Safeguarding Children :  References and Full DBS Enhanced disclosure 

	Experience 

· Of working as part of a team
· Of working with children in an Early Years setting

· Helping children make progress in line with national standards.

	Knowledge, Skills and abilities 

· Attend to pupils' personal needs, including social, health, hygiene, first-aid and welfare matters

· Prepare classrooms and clear afterwards and assist with the display of pupils' work

· Provide clerical/admin support, e.g. photocopying, typing, filing, collecting money, record keeping, as determined by the teacher

· Assist with the planning and delivery of learning activities, applying a highly developed understanding of activities which are well-suited to children within the EY
· Ensure that activities take into account the individual needs of each child, and adapt provision as it takes place accordingly 
· Accompany teachers and pupils on out-of-school activities and take responsibility for a group, under the direction of a teacher 

· With the class teacher, work to ensure that parents, carers and appropriate professionals are welcomed, involved and regularly informed of each child’s activities
· As part of the EY team ensure the safety and welfare of children within the class
· Assist with the development, planning and delivery of ‘my plans’ (or other pupil-specific plans)
· Monitor and evaluate pupils’ progress and maintain pupil assessment records, in conjunction with the class teacher (for example, short and long observations, as well as photographs and/or ‘work’ samples)
· Use specialist knowledge or experience to support pupils’ learning: for example, using initiative to develop and implement actions that will promote the integration of the pupil with his/her peers
· From time-to-time, supervise whole classes during the short-term absence of a teacher (pupil-staff ratios will, of course, always be taken into account)
· To contribute to the safeguarding and wellbeing of all pupils

	Suitability to work with children

· Displays commitment to the protection and safeguarding of children and young people.

· Understand responsibility to child protection when in charge of the school and procedures to follow.

· Follow safer recruitment procedures when assisting with interviews.

	Personal Qualities

· Well organised 

· Energy, enthusiasm and a sense of humour

· Warmth, sensitivity, flexibility and maturity of attitude

· Imaginative and uses initiative

· Positive attitude to change

· Professional attitude 

· Able to form effective relationships with all 

· Excellent attendance record
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