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HARTSBOURNE PRIMARY SCHOOL
PERSON SPECIFICATION:  CARETAKER:  
Purpose of Post: 

The post holder will balance building and site maintenance, cleaning and other duties according to current priorities, to ensure the highest quality school environment. 
	Education and Training
	Essential

Desirable
	Assessed

	· Education to at least GCSE standard or equivalent

· Evidence of recent job-related courses attended
	E

E
	Application Form

Application Form

	Experience of:
	
	

	· Working in a school or similar environment
· W building maintenance

· Supervising contractors and/or small building works

· ICT: general keyboard skills, using internet and e-mail
	E

E

E

E
	Application Form  
Interview

Interview
Application Form

	Job Related Knowledge/Attitude/Skills
	
	

	Knowledge of:

· Efficient cleaning methods, materials, equipment and hand tools

· General DIY procedures, painting and decorating techniques

· Health & Safety procedures and general legislation

· Attitude:

· Sensitivity to the needs of a wide range of users of the school, including parents, pupils, governors, teachers
· Understanding of and commitment to equal opportunities 
· Willingness to encourage parental involvement in school

· Skills:
· Communicate effectively with a range of people
· Ability to keep accurate and efficient records

· Ability to exercise initiative within a predetermined approach

· Adherence to issues of confidentiality
· Organisational skills
	E

E

E

E

E

E

E

E

E

E

E
	Interview

Interview
Interview
Interview

Interview

Interview

Interview

Application/Intvw
Application

Reference

Reference

Reference

	Personal Qualities
	
	

	· Flexible, adaptable and ability to work as a team member

· Caring attitude to the needs of pupils

· Willingness to contribute towards ethos and values of the school

· Keep calm in stressful situations

· Enthusiasm and sense of humour
	E

E

E

E

E
	At Interview

At interview

At interview

At interview
At interview

	Approach to Work
	
	

	· Ability to plan and prioritise on own initiative

· Motivated to seek tasks to completion

· Hardworking, punctual and committed to the aims and vision of the school
	E

E

E
	Reference

Reference

Reference


